
S.NO Section Tender Clause. Page No. Description Bidder Query IGL Reply

1 - - - Voucher/document size Could you confirm the dimensions of the vouchers/documents to be scanned A4 & Legal

2 - - - Indexing fields Please specify the number of indexing fields required per file or per page Scan date, Document number, Documents type, posting date, no of pages. 

3 - - - Scanning specifications Is color or grayscale scanning preferred? Grey scale only

4 - - - Document binding should the scanning agency handle this? After scanning document shall be handed over to other vendor for binding

5 - - - Storage location Could you specify the location for storing the digitized documents? For the time being its Hard Disk, may be changed subsequently.

6 - - - Payment terms Will payments be made on a monthly basis Monthly
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